Joining the TYA MDaT- Quick Guide

You will need:

e Atelephone for teleconferencing into the meeting
e Acomputer (PC or Mac)with Internet access (for visual access)

To join the meeting with audio and visual access (this is the preferred option):

You will receive an email invitation to the meeting
1. Click on the hyperlink provided in the email.

TYA MDaT Wednesday 16th March 12:30-2pm
Host: Rebecca Mathias

When it's time, join the meeting from here:

—J0in the meeting

When: Wednesday, 16 March 2016, 12:30 (2 hrs), GMT Time (London, GMT)

Access Information

Meeting Number:
990 318 784

This will take you to the Meeting Centre Login screen.
2. Enteryour details at the Meeting Centre Login screen.

3. Click the “Join” button to be takeninto the meeting.

4. The “Meeting InProgress” notification will appear on-screen. Please wait while the meeting
centre software opens a session for you (this takes about 1 minute - occasionally you will
need to down load a piece of software (often Java) to proceed: follow any instructions on
your computer)

5. Abox with telephone number will appear: Dial the number and follow the prompts to enter
the meeting Access Code and your Attendee ID, eachtime following with the hash (#) key.

Use Phone 1. Call one of these numbers:
—1 0800 028 1181  (Call-in toll-free number {UK))

(0)20 700 51000 (Call-in toll number (LK)} . .
\.,j ! The number may begin with +44. If you are

A dialling from within the UK please ignore +44
EIH DI (HiEmmsmms ey and add 0 before dialling the number

3. Enter your Attendee ID:
4023 #

The chair will talk you through any other processes you may need to use (such as sharing
your desktop, raising your hand to join the conversation etc.) but if you would like more
information before the meeting please contact the MDaT coordinator.

Use of a headsetis preferredif you attend the MDaT regularly, and will improve sound
quality

To join the audio conference only:

1. Dial the numberin the email and follow instructions.



