CLINICAL AUDIT CONVENOR – Duties and Responsibilities

This is a generic outline of the role of Clinical Audit Convenor. Individual roles may differ in their detail and additional duties and responsibilities may be included by agreement. 

1. Summary of Role
The Clinical Audit Convenor is responsible for the leadership of a Speciality/Division annual clinical audit programme and the development of clinical audit within the Specialty/Division.

2. Appointment
The Clinical Audit Convenor must be a healthcare professional with sufficient seniority and credibility in clinical audit activities to command the respect and confidence of staff within their Specialty/Division. The period of appointment will normally be for three years, although this may be extended at the Trust’s discretion.

3. Accountability
Accountable to the Head of Division

4. Working Relationships
The Clinical Audit Convenor will work closely with clinical staff within their Specialty, Division and where appropriate, across Divisions.

5. Main Responsibilities

5.1 To identify an appropriate annual clinical audit programme within their Specialty/Division

5.2 To provide guidance and support to Clinical Audit Facilitators and liaise regularly with them in order to:

i. Establish and maintain a structure for clinical audit within the Speciality/Division (this may include an audit committee/steering group and should include a forum whereby the results of audit projects can be presented to a Speciality/Divisional audience)

ii. Ensure collection of information to facilitate the production of appropriate reports to the Clinical Audit Central Office and Clinical Audit Committee (i.e. enabling CAC to assure the Trust Board about clinical audit activity within the Speciality/Division)

5.3 To encourage a culture of openness and participation in clinical audit across all health professions

5.4 Actively to promote patient involvement in clinical audit wherever appropriate

5.5 To liaise with other audit convenors within the Trust, particularly those within the postholder’s own Division

5.6 To attend Trust Clinical Audit Committee in order to:

i. Provide reports on clinical audit activity within their Speciality/Division as required

ii. Along with other members of CAC, critically evaluate reports received from other Specialties/Divisions

iii. Share experiences, problems and lessons learned

iv. Actively contribute to discussions about future directions and developments in clinical audit

Note: The postholder must nominate another appropriate clinician to attend CAC on occasions when they are unavailable

Original job description written by the Director of Human Resources in March 2001. 
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