UNITED BRISTOL HEALTHCARE NHS TRUST
 DIVISION OF SURGERY, HEAD & NECK
JOB DESCRIPTION

Post:




Grade:

Band 5 Staff Nurse / Operating Department Practitioner
Location:


Accountable to:
Sister / Charge Nurse / Unit Clinical Manager




JOB PURPOSE/SUMMARY

Assess, plan, implement and evaluate patient care needs from admission to timely transfer or discharge.

Work as part of the nursing team & MDT progressing to:
Either (a)  leading the team for a span of duty on a regular basis in a Ward or Department

Or (b) be responsible and accountable for the total patient care of a critically ill patient or group of patients

Act as professional role model/team leader setting standards of practice promoting clinical effectiveness and opportunities for teaching others as part of a 24hour service

MAIN DUTIES AND RESPONSIBILITIES

Clinical

1. Assess, plan, implement and evaluate patient care
2. Communicate effectively and maintain confidentiality with patients carers and the multi disciplinary team. Give written and verbal advice/teaching to patients and carers.
3. Provide accurate timely contemporary records of care and treatment in line with UBHT record keeping policy and NMC.

4. Work within Trust Nursing policies and procedures and professional boundaries undertake all appropriate aspects of Nursing Care required including specific relevant clinical skills gained following appropriate training instruction.  

5. Promote and maintain a safe environment for patients:

Administer medicines in accordance with Trust policy.

Promote a clean environment and the prevention of hospital acquired infections. 

6. Respond positively and act promptly to resolve problems/issues for patients/carers, utilising complaints procedures and PALs where appropriate.

7. Assist with the smooth running of the clinical area by carrying out other duties such as unpacking stores, tidying and cleaning up equipment.  

Management/Leadership

1. Communicate effectively within the team; participate in motivating and supporting team members.  Supervise staff and students in the absence of more senior staff.  Act as a role model including mentor for learners and junior staff.  

2. Take day to day responsibility for the clinical area or sub team in a Ward or Department setting or for the total patient care or care of a group of patients in a critical care setting as required and prioritise  effectively

3. Develop clinical reasoning skills, ensuring that when a patient’s condition is deteriorating this is communicated to other members of the healthcare team and acted upon in a timely manner.

4. Assist in maintaining and improving patient care by participating in quality initiatives, e.g. Essence of Care, Audit.

5. Support the ward manager with effective use of resources e.g staffing, supplies, stores.

6. Work with senior nurses to develop management skills.

Education

1. Undertake training to extend current skills and expand the scope of professional practice for the patient group/client.

2. Take responsibility for own professional development and clinical update 

3. Participate in the clinical areas teaching programme.

4. Participate with link roles as appropriate, e.g. Tissue Viability, Mental Health, Infection Control.

5. During the first year post registration, act as an associate mentor for student nurses and other learners in the clinical environment, progressing to acting as a mentor / assessor one year post registration

6. Act as a preceptor to newly registered nurses at one year post registration

Person Specification

QUALIFICATIONS

	QT1
	RN (Branch required to be specified) / or NVQ 3 Operating Department Practice pre 2004 or Diploma in Higher Education Operating Department Practice post 2004  (E)

Current NMC registration (E) / or Current Health Professions Council registration for ODP’s

	QT2
	Work towards relevant university accredited post basic study programmes, (Desirable)

e.g: A&E course

ITU course

Care of the Elderly

PICU

Renal

Oncology etc 

	
	


EXPERIENCE
E1
Broad knowledge and experience of clinical nursing practice within a hospital environment. (E)

E2
Interest in the clinical area (E)

E3
Experience of taking charge (D).

E4
Experience of teaching (E).

SKILLS/ABILITIES AND KNOWLEDGE
SA1
Demonstrate competence in clinical skills relevant to the clinical area. (E)

SA2
Good interpersonal and communication skills, able to communicate effectively with patients, carers and MDT. (E)

SA3
Computer skills. (E)

SA4
Competence in calculations for safe administration of medicines/fluids. (E)

SA5
Ability to take the lead, initiate and ensure appropriate action in response to the deteriorating patient. (E)

SA6 
Clinical decision making ability. (E)

SA7
Teaching/supervisory skills. (E)

SA8
Ability to work with minimum supervision. (E)

APTITUDES

A1
Act in a professional manner. (E)

A2
Self motivated. (E)

A3
A team player. (E)

A4
Recognition of own limitations. (E)

A5
Flexible working practices for a 24hr service. (E)


General information:

Job descriptions

All job descriptions are subject to review.  Job holders are expected to be flexible and be prepared to carry out any similar or related duties which do not fall within the work outlined.  Any review will be undertaken by the line manager, in consultation with the post holder.

Health and safety

Under the provisions contained in the Health and Safety at Work Act 1974, it is the duty of every employee to:

· take reasonable care of themselves and for others at work 

· to co-operate with the Trust as far as is necessary to enable them to carry out their legal duty

· not to intentionally or recklessly interfere with anything provided including personal protective equipment for Health and Safety or welfare at work.

Senior Management (including Clinical Directors and General Managers)

Senior Management is responsible for the implementation throughout the Trust of suitable arrangements to ensure the health, safety and welfare of all employees at work and the health and safety of other persons who may be affected by their activities.

Where health and safety matters cannot be resolved at Senior Management level the appropriate Executive Director must be notified.

Line Managers

Each manager is responsible for the health and safety management of all activities, areas and staff under their control.  This includes responsibility for ensuring risk assessments are completed and implementation of suitable and sufficient control measures put in place.

Health and safety issues are dealt with at the lowest level of management practicable.

Where health and safety matters cannot be resolved at a particular management level the appropriate Senior Manager must be notified.

Clinical governance

Clinical Governance is the framework through which this Trust is accountable for continuously improving the quality of its services and safeguarding the high standards of care.  It does so by creating and maintaining an environment in which excellence in clinical care will flourish.

Every member of staff must work within this framework as specified in his/her individual job description.  If you have concerns on any clinical governance matters these should be raised with your line manager, professional adviser, or a more senior member of management.  Your attention is also drawn to the Trust guidance on Raising Concerns about Provision of Patient Care.

The Working Time Regulations 1998

You are required to comply with Trust policy on implementation of the Working Time Regulations, including declaration of hours worked and breaks taken, completing written records if required, and reporting any instances where your pattern of working hours may constitute a health and safety risk to yourself, patients, the public an other Trust employees. You have the right not to be subjected to any unlawful detriment by reporting any concerns under the Regulations.

Additional Work

You are required to disclose any additional work you undertake or are planning to undertake for another employer.  The Trust will permit you to undertake this additional work providing the Trust is satisfied that this does not conflict with the interests of the organisation, performance of your normal duties or with the requirements of the Working Time Regulations.

Trust jd/standard wording/2002

Version:  1

Authors: Sue Jones ,Sarah McAuslan Crine ,Gerry Baber ,Neina English ,Catherine Martin 

Date:
24th June 2005

1

