United Bristol Healthcare NHS Trust EO 6


UNITED BRISTOL HEALTHCARE NHS TRUST

 DEPARTMENT OF FACILITIES AND ESTATES

JOB DESCRIPTION

Post:
Estates Officer (Electrical)

Grade:

Band 6 + RRP

Location:
       
BRI

Responsible to:
Senior Estates Manager
Accountable to:
General Manager Estates Maintenance   

Hours:

37.5 hours per week participation in On-call rota.  




JOB PURPOSE/SUMMARY

 An experienced qualified Electrical Engineer responsible to the Senior Estates Manager for the efficient operation of all Electrical services within the Trusts property and non-Trust properties, either maintained under contract or DEL. You will be confident in working outside your predominant discipline, adapting to change and local pressure as necessary, to deliver a complete efficient maintenance service to the client within available budget limits. 
You will be proficient in resource management skills, confident managing staff, to ensure optimum output through efficient deployment of skill mix and competence levels of both Directly Employed and Contract Labour tradesmen as required. You will review both types of labour resource on an ongoing basis in line with current workload planning and financial funding.

You will be responsible, as the “Lead Authorised Person” for both LV and HV electrical services on behalf of the Trust.

 This will require a positive and imaginative approach in matters regarding the strategic development and maintenance of both the precinct HV distribution network and the LV electrical distribution system. 

You will be required to give guidance and advice to all senior staff as appropriate, both internally and externally to the Trust regarding identified risks, with appropriate action plan to ensure no threat to the Trusts core business activity. 

You will be responsible for ensuring all works on the Hospital electrical services systems are carried out safely and in full compliance with current legislation and the  “Trust’s Electrical Systems and Equipment Policy”, together with all other relevant standards and practices as are deemed necessary.

You will be trained to become a Medical Gas Authorised Person working as required by the Senior Estates Manager on delegated schemes involving the safe operation, upgrade and alterations to the Trusts medical gas pipe-work system and associated plant and alarms.

You will be responsible for the management of the Engineering Apprenticeship Training Scheme on behalf of the Trust, liasing with external training providers and teaching establishments in order to ensure a successful quality outcome.

The high workload and responsibility of the post make this a physically demanding role, requiring good time and resource management skills to enable you to cope with the pressure.

KEY RESPONSIBILITIES

· Responsible for the implementation and ongoing review of the asset maintenance management system.

· To liase with and support the work of the Capital Development Team, undertaking new work projects assisting in feasibility studies involving close relationship with external Electrical Consultants.

· Undertake overall responsibility for the Apprentice Training program.

· To assist in the Trust wide management of energy consumption and conservation with specific emphasis on areas of responsibility.

· Understand and operate the Building management control system ensuring optimum performance of installed plant and equipment.

· Ensure full compliance with Health technical standards and relevant legislation with respect to the Trust electrical installations.

· Possess a thorough knowledge of the installed intelligent fire alarm and emergency lighting systems, manage operate and participate in the development of new and refurbished systems.

· Provide interpretation and guidance to senior staff for the procurement of replacement equipment.

· Work with subordinate staff offering technical guidance leadership and management support.

· Responsibility for managing the Electrical Section with the assistance of   a Band 5 Electrical Engineer and the Electrical Supervisor.
· Management of the Planned preventative Maintenance system ensuring an effective process is in place, together with an effective “day to day” reactive breakdown response service, ensuring a safe and efficient service to staff and patients.

· Ensure that new techniques and innovative ideas are investigated to assist the Trust in providing a comprehensive maintenance service across its entire building portfolio.

· Undertake engineering reviews of all systems and provide recommendations for replacement equipment funding to the General Manager Estates. 

· Participate in the On Call Rota as the Duty Estates Manager, providing a single point of contact for all out of hour Estates emergencies relating to both engineering and building emergencies.

· Undertake regular Health and Safety audits and reviews to ensure high standards of Health and Safety compliance are maintained by staff and Contractors at all times.

· Management and control of M&E contractors on site, including those involved on Service Contracts, Measured Term Contract and Day-to-Day works requests.

· Management of delegated budgetary control associated with Revenue and Capital expenditure for both maintenance and new work schemes respectively.

·  Provision of M& E specifications and drawings associated with Minor New Works or Capital Projects, together with delegated Project Management responsibilities as and when necessary.

· Liasing with Engineering Consultants on project design and management work associated with Capital Works Projects.

· Liasing in a Professional Capacity with Hospital Management, Nursing Staff and Departmental Heads within the Trust and external organisations such as PCT’s, Ambulance Trusts and the Strategic Health Authority for the provision of technical advise on Building and Engineering Services. 

· Attendance of training courses for progression, updates and refreshers in the pursuit of “Continual Professional Development” and life long learning.

· Responsibility for managing delegated Trust Wide service contracts for specialist maintenance on plant and equipment.
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General information:

Job descriptions

All job descriptions are subject to review.  Jobholders are expected to be flexible and be prepared to carry out any similar or related duties, which do not fall within the work outlined.  Any review will be undertaken by the line manager, in consultation with the post holder.

Health and safety

Under the provisions contained in the Health and Safety at Work Act 1974, it is the duty of every employee to:

· take reasonable care of themselves and for others at work 

· to co-operate with the Trust as far as is necessary to enable them to carry out their legal duty

· not to intentionally or recklessly interfere with anything provided including personal protective equipment for Health and Safety or welfare at work.

Clinical governance

Clinical Governance is the framework through which this Trust is accountable for continuously improving the quality of its services and safeguarding the high standards of care.  It does so by creating and maintaining an environment in which excellence in clinical care will flourish.

Every member of staff must work within this framework as specified in his/her individual job description.  If you have concerns on any clinical governance matters these should be raised with your line manager, professional adviser, or a more senior member of management.  Your attention is also drawn to the Trust guidance on Raising Concerns about Provision of Patient Care.

The Working Time Regulations 1998

You are required to comply with Trust policy on implementation of the Working Time Regulations, including declaration of hours worked and breaks taken, completing written records if required, and reporting any instances where your pattern of working hours may constitute a health and safety risk to yourself, patients, the public an other Trust employees. You have the right not to be subjected to any unlawful detriment by reporting any concerns under the Regulations.

Additional Work

You are required to disclose any additional work you undertake or are planning to undertake for another employer.  The Trust will permit you to undertake this additional work providing the Trust is satisfied that this does not conflict with the interests of the organisation, performance of your normal duties or with the requirements of the Working Time Regulations.

UNITED BRISTOL HEALTHCARE NHS TRUST

Estates Officer (Electrical) Band 6 +RRP

PERSON SPECIFICATION

Qualifications

· Possession of Electrical Engineering degree with appropriate professional registration recognised by the Engineering Council UK together with evidence of continuing ongoing professional development.

· Full understanding of all relevant legislation, including Health and Safety and Electricity at work Regulation 1989,applicable to Estate maintenance, with appropriate qualification in H&S Management.

· Membership of professional body.

Experience

· Have proven record of work in a similar position, gaining managerial and professional experience at this level.

· Experience of all aspects of Electrical Engineering and maintenance within Healthcare environment or equivalent.

· Experience of HV network management.

· Experience of preparing switching schedules for working at an operational level on complex equipment and circuits.

· Previous experience of staff management.

Skills/Abilities/Knowledge

· Computer literate and fluent with all Microsoft packages, a good working knowledge of “cymap” or equivalent.

· Willingness to take on mentoring role for junior staff.

· Able to interpret and analysis technical results to assist in investment planning

· Capable of undertaking risk assessment in persuasive style to ensure risks are known and managed. 

· Possession of good judgemental and analytical skills
· Good demonstrable cross trade skills
Aptitude

· Confident communicator, capable of liasing at a technical level with external consultants and non-technical internal clients/customers.

· Able to lead subordinate staff by good example and practice.

· Ability to deal with and resolve conflicts dispute and disappointment

· Flexible work ethos and prepared to participate in the on call scheme.

· Good social skills.

· Possession of clean driving licence and willingness to drive Trust vehicles
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