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	What are the aims of the document?   

 To help employees balance the demands of domestic and work responsibilities, particularly at times of urgent and unforeseen need, providing paid or unpaid leave as appropriate.   To maintain consistent management practice across the Trust.


	What are the objectives of the document? 

The provisions outlined in this policy serve as a guide to managers in determining fair and reasonable practices in the provision of special and extended leave.



	How will the effectiveness of the document be monitored? 

Feedback from Human Resources Managers and Staff Side; Grievance returns


	Who is the target audience of the document (which staff groups)?     All staff groups


	Which stakeholders have been consulted with and how?  

Staff Side through Trust Policy Group & Industrial Relations Group 

                                                                                                    

	Who is it likely to impact on?

(
Staff

Patient

Visitors

Carers

Other

(please specify):




	
	Yes or No
	Give reasons for decision
	What evidence was examined?

	Does the policy/strategy/function or proposed change affect one group more or less favourably than another on the basis of:
	
	The policy states that:

Implementation of any special leave and extended leave should be fair and  without prejudice to any member of staff on the grounds of  race, colour, national or ethnic origin, religion or belief, gender, gender reassignment, sexual orientation, marital status, age, disability, social or cultural background, trade union membership, employment status or working pattern. 
	

	Race
	No
	See above
	

	Ethnic Origin (including gypsies and travellers)
	No
	See above
	

	Nationality
	No
	See above
	

	Gender (including transgender)
	No
	See above
	Family friendly policies support all genders

	Culture
	No
	See above
	

	Religion or belief
	No
	See above
	

	Sexual Orientation (including lesbian, gay, bisexual and transgender)
	No
	See above
	

	Age
	No
	See above
	

	Disability (including learning disability, physical, sensory impairment and mental health)
	No
	See above
	Time for hospital appointments covered in policy

	Socially excluded groups (e.g. offenders, travellers)
	No
	See above
	

	Human Rights
	No
	See above
	


	Are there opportunities for promoting equality and/or better community relations?         No

If YES, please describe: 


	Please state links with other relevant policies, strategies, functions or services:

Annual Leave Policy,  Work Life Balance Policies, Grievance Policy and Procedure; Secondment Policy;  

NHS Terms and Conditions of Service Handbook (Agenda for Change Handbook)



	Action Required:   None


	Action Lead: 

	To be delivered by when: 


	Progress to date: 


	Next steps: 


	How will the impact on the service/policy/function be monitored and evaluated?
Grievances reported via Trust Industrial Relations Group

	Person completing the assignment: R Ridsdale
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